INSTRUCTIONS FOR COMPLETING
THE DETAIL REPORT FORM REV 80 0008-1

TheDetail Report for Unclaimed Property isused to
report individua abandoned items. Abandoneditems
aredefined inthe Uniform Unclaimed Property Act
RCW 63.29.

Pleasetypeor legibly print thereport.

A.HOLDER: Enter the holder’sname and address
exactly asit appears(after corrections, if any) on
the Summary Report for Unclaimed Property.

B.HOLDER NUMBER: Enter the Washington
State unclaimed property holder number assigned
toyou, if known. Usethisnumber on all rel ated
correspondence.

C.REPORT YEAR: Enter theyear for whichthe
reportisbeingfiled.

D. PAGE: Enter the page number of thereport (for
example, 1of 2).

E.COLUMN ENTRIES:

Aggregates

Itemsunder $25.00 may bereportedin one
aggregate amount for each property type. All
aggregates should bethefirst itemsonthereport.

Individual Items
Pleasegroup individual itemsby property type.

Column 1: Enter the property category codefor
each unclaimed property item. Refer to the Prop-
erty Type Codetableon page 25.

Column 2: Enter theidentifying number of each
item (check number, account number, etc.)
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Column 3: Ligt thelast name, full first nameand
full middlename. Pleaseincludeinformationtoaid
inidentification of anindividua, suchasJr., Sr.,
Miss, Mrs,, etc., after themiddle name (for
example, Smith, Jane Ann, Mrs.).

Corporatetitles, etc., must be entered exactly as
adopted. Theword*“ The” should be omitted when
itisthefirst wordinatitle. If therearetwo or
more owners, thenamesof al must be shown
aongwiththereationship (for example, “and”,
“or”, “trusteefor”, “trustee under the Uniform Gift
toMinorsAct (UGMA)”, etc.)

If an owner’snameisunknownfor anitem, please
enter “UNKNOWN?” asthe name.

When reporting certified or cashierschecks, list
the name of the payee. For money ordersand
travel erschecks, enter theidentification number in
column 2 and“money order” or “travelerscheck”
incolumn 3.

Column 4: List thecompletelast known address
evenif you have documentation that indicatesthat
thelast known addressisnot valid. (Thisinforma:
tionisvital inidentifying the proper owner when
claimsare processed.) If no addressisavailable
write“*UNKNOWN.”

Column 5: Enter theowner’ssocia security
number.

Column 6: Enter theowner’s*“Last Activity
Date.” For example, the date of thelast deposit or
withdrawal, the date acheck or draft wasissued,
last written communication, etc.

Column 7: Enter thetotal amount duethe owner
before any deductions.



Column 8(a): Indicatetypeof deductionstakenusing
these codes:

“S’ for service charge deducted
“1” for interest deducted or discontinued
“D” for dividendsdeducted or discontinued

Column 8(b): Enter theamount of any deductions
imposed duetoinactivity or dormancy of the prop-

ey

No deductionsmay betaken from any fundsheld
by:

» Lifeinsurancecompanies;
» property heldinthe course of dissolution;
» property held by fiduciaries; or

» property held by public agencies, authorities,
corporationsor courts.

Deductionsmay not betaken from anitem after June
30 of theyear inwhich it becamereportable. Items
must be reported even when thetotal of the deduc-
tionsequalsor exceedstheval ue of theitem. Autho-
rizing documentation must be attached for any deduc-
tionstaken.

Column 9: If the property reportedisinterest
bearing to the owner, report theinterest ratein
percent. (Example: 6.25%). The Department will
continueto pay thereported rateof interest for
uptotenyears.

Column 10: For eachitem, subtract column 8(b)
from column 7. Enter thisamount in column 10.

F. PAGE TOTALS: Enter pagetotasfor columns
7, 8, and 10.

G. GRAND TOTAL: Addthetota of column 10
fromall pagesand enter on thelast page. Remit
thisamount to the Department of Revenue.
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